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Elanaing

21, Bldget preparation of the Army Profassionnl Collogas is the most impartant and challeangirg
aspott of Financlal Managemant, Annual Budget will B well planned gnd prepared in dovance
canlainmg astimales of income and expenditure for the next Financial Year, |t will be engured fnai
ho decimony taken during Haada of tha professional colieges contarance am incorported n he
bidget. The responsduity for planning and pparation of budget vests in the Principal Directsr
who can take ihe anssiance of (he registrar, | requlred.

22  Thabudget whl taks iy comsiciration tha etpangion ard anticipatad linbilites of the coliege:

Whilla lommiilating the budgol. the - napoct of inertss in A and aifiet aliowancos will ba kopt In
viaw,

Passing of Rudge!

22 The budgot will be presenied by the Principal DirectnrPeglstrar in the Instituts Management
Commitiaa (INMC) Meating In JariFeb eviéry yodr Tho IMC would seiutinize asch lbem in detail, it
Hia the powors [0 misa obsanvations. wary fha Ngures of eatimales. &3k the Principnl Direstonl
Regstrar o revige e estimates apd eprasant Me budget # reguired. It may pess (e budgel on
presantation/ropresentation as thi cnse may bo betore 31 March,

24,  Budget wil cleary bring out the assets and labilites. fxed deposits and the uillizathon of
tunds. The budgel wil cater for sscalation in costfinflation, Previous yuurs income over axpendiiure
i b crodt it colige .

25 Al limes collagas may have 1o speng hesmay omaunt on somae projects e construction ol
tuildmgs, aquippng Inboraionss. purchase of compusarns oc. This may rsyit in negstive meomm
avor enpandture and 1hwn__mddu_1 dip in college lihances. in such casas remarks column ol
budgat mant show such detalls (o seplan graund silumtion.

20 Wide digparities in income and expendiune in various sub hesds mny suggest remedial
measures. IMC wif disouss and initiate cartactive al:tion lof the purposs of balancing the busget
Review of Budas]

27, Halt yearly review of tho budgel will be done by B0™ Nowembar avery year,

28 In cose ol unforesnen and emargancy: reglimement of funde, IMC s empowessd to pass
nupiplisriantary budget uplo Re 1.50.000/-,
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growth of the ecllege.

(&) | Chairman Above Rs 50,000/ upta Rs 3 lacs

fe) | Patron Above R 3 laes uplo RsB.25 fmes
) Chalrman Board of Administration mmﬁﬂmmaﬁmu
(@) | GOCAn-C Command Aberve Fis 6.50 nca upio Rs 12.60 lscs._
1] wmwm Abave Rs 12 50 facs upto Rs 25 lecs

 (g) | Presdent BOG AWES

Bayund Rs 25 iacs 3
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CHAPTER - 4
PURCHASE

31 Genarnlinatrectiony. Tha lallowing instrctions ko putchise of e for the colleges wil
b gl A

) Hems o be purchesed would ba ontared i demand reglator ior sanction of cofpiitant
Aulhionty, o will orly be pochosed afinr sanchion By 18 compaiint authodity.
(), Al purchatis af milfor Items costing As 10,000/~ and above will be planned in advance. it
wL-hqumm the flami 3 ot pardiised frar the same deuler tme and sgain Chisguim

welitin the powers af the Pringipal cin have Viee Pringipal/Ads Dfficor i Co signatery.

el Al payments above s SODO will be made through chagues only,

. Purchase Commities. A purchase Commitian comppaing of nwe membars, onn Facuty
and ana Adm stall will bhe datanad Ly tha PrancipaliQimcter 1ora pened of thres mopma. Mambors
of the purchase cammities will be changed aitet sumey three montrs. The purchase committee
would survey the markes) for the Gemn demanded. i will e resparsitie 1o Managirg Committas
through PrincipalThractor bor the purchase of items.

33  QCuolations. The partios shauld be roduRsiod by ha pUmhess obmmites 10 sand their
geciatiing i asalnd covars. The quotations will be kept with Regestrar and opened by he puichase
commitlee on gven daje and pme Furchase of arclesigmaup ol priicles costing abave. fis
SO00/- wil always ba done by imating guotations. 1 will bo ensured that tha fotal amount (Al
R 5000/ ) for which an tamigroup of Hems = purchasad 14 nit further broken (1o successive Re
EO00 to defas] the essence of this clause. Far purchase bagoing Flg 250000 tha quotatons wil
be aponéd by o Baaid of Oficors dotailed by the Chaifman It 1o desizable thal quatations sre
opaned in the pgrésenco of panios who have SEbmitted iha quotations.

3. Comparslive Stetement, A Comparative Statamen! of ine quolations Mcewed woslld to
prepand and thalowest mte of each article would be macatad inred mic The purchase committag
will andorse 15 recommanidations f0r o purchase of iems. Tha racommandations of the parchmso
commitiee wauld be submitted te sompatand milhesty lor approval. Minimum thee guetations
would be required. In case il s lelt that the lowest quotation ls it sccaptabia detailed rassan
will b includied in Yha Hoting o justify ks nsioctian and accaptanci of higher quotation.

2% Exempfions from Procedure. The above procadure will not be lokowed i ne loliowing
Bg -

{a)  hems purshased vough DG S80.
lems purchazed from CSOKenidrys Bhandar,

AT

4 it
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el Purctinss o books and teashing ads.
(1] Scientfe equigmert and apparatus trom manutsciunng hirr on sstslogue biass.

36, Quality of ems Recaived. 1t wil b the mnponalbilty of Registar to check that the auality
of the Bems recesed |y 25 per samplis provided by the concairied dealér Ha woudld prderss TH
garme an tha ihvece Bnd slgn the cama. Sul etandard Lod infenal teme wi) DE oul ngatly e

97, dapr Charge: All ioms purchased will be ean on ledgar charg
Truh:lwwm mm-mmrpmmmmmm pureitase and deatributon gl T .
untry in Ihe fespective regiator will e duly iniliaed by the oficse imetarge.

38 1o 40 Blark

1,  Please Inciude under Aricle 35 -n sub para (g} of Financial mwmufmr
WWWWHHHﬂWHM
)

..,q imnpwmﬂmhh@gfuum ]
% () UptoRs 1,00,000- without quotation.
; : mmmmas.mmumwwmanmﬁ
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rates.
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CHAPTER -5
MANAGEMENT OF FINANCES

41, Oves all respongibiity of Maraging the trances of the College vests in the FiircipalDimctor
Hgrtihe would be aasisted by the Registrar He'She will sraure that sl pelicies laid down by HO
AWES and the Institute Managing Committee about managing tinances are implamanted Ha/
She would also bo responsibie far paymint of all bills and carmsct maintonance of accounts In the
manner proseribod.

Ruties of DirectorPrincinal-

42, Diuties of Directar/Princpal whrs athar Ditector or Principal fs autharized will b as under-

(4)  He would be raspansitie 12 the Patron theough Management Commitien for financlal
miarusgemint of the Colegs.

) e woild ensire that all policies laid down by l-rn.tm;s Board of Atdminataton
ahitd th Institite Managamant Committae abioul inenagemant of inances are imglementiad.

[c) He may fake e assistanca of Regstrar in financial management of ihe callegs
() _mmmthmgutmwmmmmﬂmmm
an finarcid mallars.

i) Ha would be responaible to plan and implement the peojects retating to the grown of
the inatitite. -

Y Hewould ensure that all contracis, like canteen. bookatall aic are propery and laglly
dong and implermenlisd. Ensurs that 1he rebaled (Lany licem the above contradls sea prapaily
accounted fof. -

{al Ha may exsncise financial powers vested in him.

n mmmm thvr iNstitut mstragesmant committam and the Pairon nlormea sbaut
' the linancial conddion of the coilege.

i  He would ensure that Patron's approval i ottained for axpandiure beyond Rs
50,0007 and inler tranater lund of As 50,000/ and sbove,

serutinisa the audi! raport and ansure thal action ig taken on the chdsvation

4

©He would ba Chalrman of instile Finance Commines.
S =i
Astery Colleds ol furm

ksl ptydnar Canti 12




ﬁ.

Duties of Princigal whers Principal is suthorized ln addition to Director would be s pnde

(a) Hewauld supervios the wark of registtar sbout managemant of linanoes and prowii
guldancs gnd advicd lrom lima o lima.

by He wouid kesp the Dirdciar informed about the financiad conaition of tha college.

(5} Hewolld be sesponaibie o plan and implement the projects ralating 1 the growth
(s rustitutin

id) Howould reguilardy scrulinige he mtate of ascounts and Angure fhat they are oomac
mmintamed and the payEnts & Mmsde as per authorraton and antillamants

(#) He would ensute thal callege funds are audited Gnd actions are taken on
obsarvations ol the auditar.

(e would ansure that the monetary iimits faid down are sdnersd 1o, .
] mmmrm@mmemﬂmmmmﬂm
(h] He would periodically Ingpact the linancial documants and append his sighatures

Ruties of Registrar

The dutles of Registrar about managamant linances are snumarabed Dol -
(8) Ameint DiractorPrincipal in the dischargs ol tinandis duties:

) Propor mmnienanca of college ascounts and rendar advice 1o DirectorPrinepal
propar investmant of college funds as per pollcy

() Arange timely remillances in dcoordance with the rilea to provident fu
comirissisner, IT authorities, Teie authorties: and Electricity ranl and afed charges

_astommatiation lo MES suthonves, whers applicabie.

i) Amange annual sockinking snd condemnation taards In respedct of all wores 2
proper lollow-up action. Ensure annual stock taking board proceedings refiect 1
deprmciation and the prasent valis of the propity (lems.

te) Ensure proper maintenance of lies, documents, lodgars, vouchars ana off
documents on linancial matters

Iy  Frompl processing and payment of Blils pa pes inatruclions.

ig) propar provisioning, procuramani and acoounting of coligge storams o
pmEnt.

p bt iy Ensure guneny Upksep, repairmaintanance of accamin _ i
Procipal nmqu venicles,
Arrrey Culipgs af Peuprming

Jplnndhar Camit ”

ll

N &



Ul Laise with units, MES ana iocul instiutions for eftactive and efficsnt functionmeg.

% Close cash sccount book batore 5% of each manth and pul up the same for signatim
ol DirectatPrincipal

M ° Ensure brmely reafizabon of imeres! on FDs from financinl inspiutions ang propar
NCCOUNINg.

fmi  Put up 1o DirectorPrincipal detills about, revewal/rainvestmunt of FDs ot loast 16
days batore these am maturing,

{n) Ensute that propwty ema purchased ee propesdy taken on isdge chargs
lo) Engure al paymepts excepding Aa 5000/ aro made through cheques anty,

fp) Tk bollow-up aciion on audil cbservations and keep the Diectorprincipai informed
ol the same.

(n) Prapaie pay bills of employsss an por enlillement every month and act &5 drawing
and dighursing olficer.

‘ () Maintain systemanic record of enitlements, dues and Ibiiives of fhe sl and

patodically produce them to DimeiodPrmcipal far panesal,

is) Prepare all relevant cheques pertaining 1o drewal ahd disbursing the pay and put up
tor counter signature of Chaiman throligh Dirscion/Princigal on a proparly rcorded nating
shaol.

i Make amangemants fo daw (he monay from ine bank, Ha will be renponsibie for s
sacurity, safe custody and cormct dishursement,

() Propare budget of the Institufe under iha direstions of DirectorPrincipel and present
the sama in the inattite Managing Committes.

(v)  Ensure that tea is deposited by the siudents and issus natico 1o delauliars as per
wioe

Ruties of Accountant
\ 45. The dutes of accountani about managemant of finances would be as under-
I‘ (a) HerShe will work undér tha cantrol of Oftice Suparintendent.

(bt} Maimenance of cash aocount books and ledgarns.

| ) of fee receipts for studknts o deposil cashvohegus o bank.
A Preparaten of summary of thi fes colletions,
d

Frincipale) Proparation of vduchirs of daily income/axpenditurs and nacessary anfriss in cash
| RAmy Collogs of iame
Julwxibar Ca'l

15




——

N Dapasiting of casheneques to bank.

(a) Preparation of quartary audil board proceedings.

T Prepaation of monthily balance of cash book/edgers.

(I  Fecongiliation with monthly bank statement and kseping reoord theradl.
)  Maintn, e coltecton moordiagmier of all \he studenis.,

k) Asgist CA m camyng aut audil. i
1y Ovessl mnpumhifhrﬂ accaunts pifcs covering all mattery concaming secounts.

(m)  Kaeep phatocoples of college FDs and teinind FlegiutrarSuperdintendent’ Princigal rc+
their crediting/ra-inenstmant af laast fiftden days balore the dito of maturty.

(n)  Muntalns proper record of sundry creditors/deblors.

(o} Carryout all tasks assigned by Principal Pegisirar /Supsrintendent.
£8. Thmnnmum'nmmhnmmnnﬁmmmnhmmwu
wifl be deposilad The account will be opeatoea jintly by DinctonPrncipal & Chaknman i

Management Commiftes or an officer normmatst! by the Chairman with the approval of
Cheqiie boaks will be kept i the custody of Registrar,

47, Al poyments above Fis 50007 will be made through cheqgue only.

L

8 mm“'ﬂ“ﬂm"wﬂmmifﬂﬂhﬂ
fomod Iy the collegess in conmultafion wih banks snd the seme would be inlimsted studonts
hh:u.u:t,nmlﬂ# h:hmﬂuudmmmﬁ-ﬂmmmhmm

. Faws e not bo cotectsd n cash by the colleges under any circumstances

jo Bid&T41/FMAIAVYE S OF £1 Seel) L)

unnﬂunhnlwnn resulin wre announced, there in o noed 10 take a socurlly
lingness cadilioats so thal candidialas do not keap helding on 1o the seats and
Brsure thal candicalos in waling st ae called in B This will ensung thal seEls o

mmﬂthl insstutes am not pul to fingncial hardahip duo fo soals remainng vacant.
Ircr

"l_'r r'|| ;’ ol | ”H-'."",

e Canh 16




51, Onoe the admiseson resbits are declated tnd the list of candidatis granted admissen wai
ied 16 bz, all insitutons will oousin 8 willngress cartiticata from the candidates and chunge
AE 10, G000, al thesy dissretion, @s Aagmisation fees from both catisgaries. Il e candidate joi
:: ineliutian gnd commencas o course, this registration fees will bo sdiustad againel tulticn

52 Univarsitles kave & cut off date bayond wrich thay da ned parmit nomissions. Keepang this
thnter in view-all institutions will work out & cut off date by whieh thay will permit withdrawal, T
dintin il b 0 selected e to enable tho Institution o make the walt Iunmﬂmmnmm-

-
"
i Adriission Fesie - To b efunges
ig)  Bocumy Deposn . = Toberefundeinfd
Wl Stdent Astocabon Fees - T ba retnded
o TV e - - As peractunl A singe day of ihe
fonth will be To@End a9 a menin
# Howtel Crames - As por schal. A snpie diy of ine
mn:.ﬂfm'rl-nﬂnlmﬂh
. Massing Champes - As pdf actud), A s day of e
o g manith will Be et a8 = manih
M) Othr Chaiges As poracual, A soge 3y ctme  ©
_a manth wdl Be Peated 44 4 mone
(h}  Ciher Charges = As peraztunl. A wngle day of Iho marih wWill b

tmntéd as a mam

: nth-&erEE i mem-unal Callages. und join thmes |nstitulicns, will ba
rlhmhdy:.tur[ amaunt an production of a cadilicats trem the corcarmed instillition a5 » proof lor
pairing thag mm ancep! m-hmm-;

i




(ki Pecelpt / Issle Vouches Fis.

m  EPF Ragidtar

im}  Payment of Tarminn! Benolits Rogister.

(n)  Asendance flegister of parsons emplayed on dally wagasicasual
fo)  Moting sheets on linandil mattens

Columniar Agcounl Baok.

() Ineach casn boox brougnt nto use, tha pages will be sanally numbered and inmalled
by tho Registrar, and & certilicats &% per spagimen given bwlow will be eduried on ihe
innar oo

“Sartibed that this badk wis broughl inta bge on nnd that It containg
pacen which have baan garialy numbamad and iniinied’,

@) Alentries made n fhi casnbook will be supported by yuuchem' meepisand chegues/
chaque slips. The antrios will be sarally nutmbered and datd, and all suppoing desumants
presenal carefully on guard book / llies for a paried of 20 ywars,

(6)  All sritries of poyment mada for punchass of froperty will have the pags rumber of
the ledger on'whith the ltlems have bean tiken on charge

(0} Columnar caghbodk wil nave propeny sul Neads in Asset s well ag labdty column.
(@) Paymants of over Rs 5,000/ will be matds by cheques only.

Salary Beols

(m} Sainres will be worked oul &5 pér Ine antillement of 1ho indwikiual, recantad In e
salary regiaer and debursed tnrough bank. '

(k) All paymerils and recoveries umdlhmpmdhrmmummuwmﬁm
wﬂmmhghﬂmmﬂmm r&gmhrﬂpmm deauctions'ondes, as applicabla.

L&} TmﬂmrmhmﬂhmﬂnmﬂuﬂummmﬂMMmmhr
tha 1% weck ol succssding maonth.

G EPE Al amployaes whather casual, temparaty, dally wapes, place rated, lerm bassd or
regular mmﬂmmumdﬁfsmmummlmm Fis 6500+ per

Py Sem— W



B4, Covernge, All employess sutiject b the salary limit of A5 8500/~ par month (BasiceDA) am’
efiitied &nd ate required to become members whether casunl, temporary daily wages, prece
2 from e dite of joining. It is obligatory tor suich amployues to besoire imemibers to EPF, The,
matrictiong ses npplicable fo our-sducations inatititions smploying 20 or mors parsans

65, EPF Membership

(0} Compulsory Membership, 1t is obligatery for all employess drawing saiary usio Rs
8500/~ par manth to become membars of EPF as staled In Pam 64 above, Employess
drawing salary moee thin Ay G500 per mandh a2 the tme ol appaintment fall in the excluded.
calagory and it 18 not obiigatory for tha management 1o contibule lewards EPE for such
amployoes.

(b)  Membershio by Mutual Consent, Employees whose pay scales ams morg than Ha
500/ per manth {Baulc-DA) may beconm memboms of EPF by mutual consent of amplcytes |
and emplayer. It s nat abligainry for the employer 1o give corsent and coninbuia for
amployees drawing sakary mare than As G500 per.manth, Howsvear, If this ampioyar gives
ne consent, malching coniribution Nas 1o be mads by the smpleyer subject 1o samry caifing |
lurst of Ris 6500/ per montn, But onca an empioyes becomes a mmmiber, wih full consent,
It Would b mundutory for the smpiayes 1o continue a8 o mambes,

[ﬂ’ WML TR D O il 1 a1l W B 1 ABDSinimen] Thﬂ‘fﬂlﬂﬂﬂﬂ ﬂm'ﬁﬂlﬂﬂﬂ
arg given:-

i) Wanemployee resigns fram ora Collage and takes up ampleyment it & difarand
chllage undar AWES or ofharwise, ha'ahe shill ¢ considersd a lresh appointes and
all instrustmng partaining to new appoiniess 8n EPF mambership would apgly ta him/
har., |t weiukd be immatesial whather such an amployes wis member of EPF in hister
pervicus eppolniment,

Q" Wis not abligatory for the managemant ar the employen 1o conirbuts fowards
EPF marely bacause such 8 emplovoe was haiving EFF membatship in the pervious
amploymentiplace.

66 Contributlon. EPF contribution fram the employess with maighing eantribuions trom the
employer would be 12% of the saliry whans the amployes stengtn 1= 20 or mose subject 1o dakary
limit of Fs 6500~ PM (Banie«DA). No addtichal contrilistion would be made: by the empioyies
axcep! as slated above.

G7. Univernal Application of Policy. The piolicy is to be desided by e bnstitute Managemant
pttEa with tha approval of Patron and the same would ba spplied universally. Thers wiil s
discriminition sinoe the same will not sinnd the saruling of low and would not meet the ends of




68, Mainjenance of Recdrds. Oul of tria contriution mada by the emaloyer as Faplainnd
pariat, e recard in the service Boak of the ampioyes would be kapt RS undar -

Wear conttitiuthon Tram amployar .
@ §.33 towards Pension Fund scheme - 3.67% lowards EPF

e [ilaLs EF hulion 1o the Agcount of EFF Ml comribulions wownrds tha
EFF will be depasited in tho bank account of EPF {alter asceraining the same from EPF authordiss)
mwrﬁmmmm.mmmwmmwﬂmmmmw
bo submitted to EPF authoritios and propet reoord maintained ol the same.

70, Examples. Some of tha examples giving clarilications are given balow -

{a) Examplel. Mrs. A was snrving in AM Kolkasta and was membar of EPF. She resigns
trom the job wnd Eakes up employment (n AIMT Greate: Noida. She would be connidared
Iresh amployes [n AT Greater Neida and || would ot ba obligatory for the maragemeant
of AIMT Greater Neicia 40 coiniribiite towitrds EFF if e salary (Baisos DA} in new appeintmant
i ot than Rs 65004 per month.

(b)  Exgmple 2 Mi A was working in-a prvate college at Bnatinda. He msigng form hie
job and tnkes up employmsnt a5 a cletk i AJE Dt Candt. Ho would ba conaidared a fresh
WMMEMLMMaﬂmmEﬂanmhﬂpwmmm
b hirst. 1) wiollld nigt bé mandatory for e managamant fo contribute towards EPF I his
salory (BasicsDA) ks above R BE00- par monfh.

(e} wm.ﬁmmmmmwﬁwhmmqummaﬁm’-pn
mmuw.mmmmm@mmwwmmmmmw
dmmmmw.mmpﬂwmmmpmmmuﬁuﬂmﬂmhnuwﬂ
MR B has gone bayend Ris 6500/-pm. The managematt ean not stop the EPF contnibiution
for Mt B It can howesar, imit EPF cantrinution fo s salary calling of [Basle+DA} As
BSOS per ool

Fixed Doposits .

{{plyMal

" 71, fixed Degosit Reglatas, The detaity of FDs would be enlered in Fixed Deposit Register. A

T
F et i ®y

quarterly stitement of FDs shawirg al detals wil be forwarded by the DirectorPrincipal ah 01
January, 1 Agm, 1 July and 1 Detober 1o the Chairman.

72 Accounting of Fixed Depasits. Fixed deposite will be chicked oncs o year in Agril and o

% ol ?m wold be submited 10 the Patron thisugh Crainmian instiuts Managament
2=y

il 2 a a '”..' |

e
g it

a1

Ty S
:1‘




Ta mwﬂ-m;wmgmmuﬁmmmmw
agencies. Bills will be chacked for the lollowing: -

[ L () T i bils ar i ink ¢ in €opyle pencd, and she dilly signed.
' (b}  Purchzae of the femn has besn sanchioned alruady,

[¢)  Tha rate charged i an por 1he quotation apEroved of as per (e e contmet aniers
Irdo.

(] Thediscount agreed updn. ar normally sllewed to educatinna rstittions., ks deducts
-I Trom tha bage valus balore chargitg sdle tix ol '

(%l mmummmmﬂtmrﬂwmnﬂmumw
#wcapd thase made and Intiafied by me groprietor,

M Keonitents & ondorsad by the slome holdensuse: 1o oonfirm St i lems have beer
tahen on lodge: charge. Thmmﬂlcmwﬂluﬂgmw1umn=¢dwap¢ +
counteéssignad by the Registrar.

1 ‘ (@) That budget hnad to which @in sxpenditure s oebilable is mdicanes correctiy,
’ 74 15 80 Blank l




‘Senarnl

&1, Amy Colleges funds are Regimentat funds as lald down vide AQ S/2001/PS!Ragimanta!
Funds. Coflage funds wil be invastad n Natonalized Banks ard Public Sectot Uindedakings
(PSLia} as fsid dewn by Personal Servioss Otk (PS-3), Integrated HQ of MaD {Army) No invesimert
will B2 dan with the agencies’ banks nek approved by Parsonal Services Dts (ntegrated HO of
Mol {Ammy).

82 i will be ensured that funds not requited are investad 10 penerats maximum income. Ne
furied shouldt remaln idle even fof smail pancos, Fuinds nol mmediately roquired would bs inverind
ler periods deponding ujpon thalr eguimmeant.

|npestmaent

B3 Proper inventmant plan wil be prapared for the whalé yeat Colegs tunds will ba invesied
i order 10 @AM maxmum riErest in aulhonsed barkaPSEUs. -

84, Tha IMC shauld saview the investimint aveey three manths far fhe forthooming quanae.

B3, Asa ganaral guidaling ugte 80% of the tumds may be investad in Natiaralized Bures and
upto 20% in PSUs agproved by FS-3 inmamtad HO of MoD (Armiy).

———

@5, The-gntire carpus money will be mum.m_mumu with naticnalized banka/PSUs
&5 meniionad sbove 10 generats maxmum interest, 50% of ihe interest eamed an corpus manay
mhmﬂmhmmmmﬁmwmmmm b credited in Assat Repiacamant
Fund. I~

47, Al unutiized tunds under various heads will be jnvested in fixed daposits lo generis
rmaimium income, Thissa Investmens will be-approved by the IMC in advance. Tha inlerest samed
on these fied deposits will be paughed baaok i fha Same acccent and properly accounted far.

Technical/Equipment Grani

por irement, Funds net immediaaly required fot purchase of oquipmant Wil be
It I Gepoils to genaraie Incoma. Intarést eatmnd on the lxed daposis would be
takdiron Indgar charge |n tha.same fund.

%ﬂmmmmmrm plaif ot puitchass of equinfant out of tachnical

23




Grants in Ald

84 htﬁm-nmmwﬂuwmmhm@uwmwwﬂm
mllmuelmunumﬂmuwuﬂmmlmmwau:nmmmlurﬂu
mmﬁﬁmm-ﬂnhmmmmm_ihmqn
Cuntody of Fixed Deposits
80, wmmu_mmmm,mm,mmwmmummmtml
will bs kep! urder fraproct sata ted fo the wall wilh proper lock profaratly in one of the Ui
quarer guard. Phetecopis of heed deposits will te kopt with Ragistiag' Accoynt CTaAcoouniant

Piiad Docosl
W1 Wil be the duty of Director/Prindips! 1 resswinsinvest this fixod dopoaits in sccordance.
wilm [ne directions of te Charman that sheuld be obitmnes on prags: rioting shast
82. Fixod diposits will ot be encantiad f thene ure gt Aeeded to mest 1ne raguiramant of the
zoilege. Fixed deposiia will be encished, If roguired, only on wrinen sanctian of tha Chalimam o |
meat emengent &nd inescapalie expandiurs.

A

Growih and Expansjon .
2. MWﬁnﬂw&imM'M_mﬁwﬂ.hw-ﬂmmmﬁhnmu
rinimum 744 per anfum i lerm of securiies and hued cepocts.
B 1o 100 Blank




CHAPRTER-7
AURIT

101, mmmu.ﬁmwmnmm#mm and hikinae sheat proparad. Bank pass
bmhwmhmmdnmnﬁm

102 mmmmﬂwﬂh prepared by e Azcourtant every rrorih and relleciad in
mmmrnm-m.wml kg cicsnd latest by 5 of naxt menth and sutimitted lot

mmmwwwwmm
Quarterly Cerficale
103, [DuwsatorPrincipal will rendar a cartilicate as given belbw bt the ehd ol eash quartan:

{a) Accounta of mﬂllmammm:nmmnmn procatiune and rules
ang L]

o Tha original Fived dapasits are nojd in ina _  pani lecker of kepl undor lim prool
.m-nquummlumpr'nﬂr ioek i omm of tha unit s quartar guard, Thess hnva toen
phmmmﬂﬂmﬂ.ﬂkmwwﬂHMMM the casfibook.

oR
ThuFummmm_immumﬁuwpmﬂnﬁdp
e} nnmmmmwﬁm“ﬂmlﬁrmmmmmdmm'mmmu.
i3 Mwﬁm@nmmﬁfuﬂwm-mm-ummm
&) WMWMWHMMMMWHH&MNM.
1] mﬁwmmmMWNWrw
104 Tho cokimnar cashDopk/cEs accaunts will be sudiled every quartar by tha Cuartary Audit

Boatd ardaned by tha Station/Formation HeY . The columinas casnbogk will 50 put up ko Chikrman
mﬂmnmmmmmmﬂwhmm

L aheg Wiy S
o .mm:tmdhdmwmwmhnmdmtwlm ol Chartersd Accountany/

+ Auiioes! narifateid By Managing Commilies. Tha Chanterad Accountant sl By physical
check of Iived depailt recsipts and refluct Me same i Audll feport,

25
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Surprisa Chegk of Accounta

106, Surprise chatk of nccolnts may ba trdemsd by Choirman |nstitute Managing Gomm
Patron e Crivman Boned of Admmnisimation (BOA) any time mnd wii ba carmed out by a toam
uffcals: neminated by them The observations of e awd)) 18am alongwih
recemmangAtions wil be submitted to the aumernty whe nad ondgmd e sama, [

|

107, Ariniial statsmant of acommis wiil bo propared every year and iftached m the Annual fepert
of Collage duly nrinsted by sudilcrs: Actions taken on tha sbasrvallons of the CA are alés o ba'
aniaghed. Annual statemeni of accounts will ke forwarded m HQ AWES by the collsgn concamen
by 37 August,

108, mm'mtmtwmm}anummmm
of mmmumwugmmnum Hillhl-ﬂﬂlfqud meney thrse years and i will be
mmmummmmmmmmmnmnﬁIHMumm

109, Actions will be taken mﬂumﬂt nh}ni:hihnﬂhuﬂmm n acconiance with the direttions
al ihe Chuirmen. A monthly progross repar on sefiing the audl abecionsnbsarsians will be
bput up 1o Chaltrran 8l audit objecliohs/obeanintione nre sattied

110 Brank

HE ] i
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HOSTEL ACCOUNT

111, Al Colleges are planned o be fully remdentnl, Wriare thers s sharage of accemmodafion
in the newly openad ccllages, accommadation wifl 0o allanod 1o students as par ruion ld down
m Army Waitars Education Socmty Pules ana Regulatan.

M2 Hoatel Accounts will be maintaifed separataly.
Payment.ol Fee
113. Hoatet tae wil ba paid an montmiyiquarteryhall yaarty basis alongwith the college fees an

el down in the prospecius of the collepes. Agpropriate bnas will be mposed an the srudents
wmnﬂpwtﬂtfummummmwmheudmﬂinmmmmmﬂnﬂln
who g not pay thair dues lor two consscutive moftha, wil be strucs off liom the reles of hostal
sflos due notice o thir parédin. While fixing tHe room ment the lallawing guide ines will bo loliewsd -

{m) 5 percent AG1 on the capitsl cost of e hosiel and mess buiding.
{8f  Mmntenance cost of hosislmess including paymant fowards watar slectrony s,

114. Theoolieges may iavy masonablo charges [of common sarvices ke mudiiohym, mur.e.'y
drinking watsd, gardening cieaniiness aic. Tha detain of such crmrges: will ba inclited in the:
prospecius. Such services may be outsourced tnrough jocal private agencies affar contract and
agrésma

Mess Charges =

115, mmuﬂhmmmmml cofisumption during thia manth, Any tko meals takan
i1 & vy will eunt for full day. For Dining oul/isave from hostel, propar permission will be obtiinad
by the hostaiiers from the warden, fajing which ine messing charges will e levied. Far any
[Hning ut, nestellars will give &t least 24 hoars notics 1o the sutnodities. The hostellam wil atso il
thir detalls for dining oul in M register mesnt for this upose.

swirig othes chargan can belevied By the Amy Oolleges basad un the lasilibes and
pea will bn decided by Insfitute Mansging Commitize and duly incarpanted In tha

"ti}" mmmmmhmmwnmmmmml

' _:lwrmwmm hastalless as decided by tha intitiits Managlng Commities.
i




{e)  Indoor games!

b * () Hmﬁumdmwmhh-MM

I | ne. Mm.nmmmm.nqﬂ!m Pratact ang twottires Studant representatives
will B2 conptitumd ‘Who wotild decide 1he hmurhmmwmryhmnﬂmmimﬁuﬂ
displayed on notice toard. Wardan wil dine wis e hestsllars,

Duties of Warden
8. The warten will parfarm tha following duties .-
(8)  He/She walld mpon s tha ﬂunhﬁ#'mmwmumugmmmm-m. |
L] WWWHWMM'JWMM‘HWM, . ‘1
i i £ i
r immuhﬂummmmm.hmlmmmﬁmmum
' (e Geant of aut pans a8 per policy of coliags, |
| m Emmmmmmn-m-wmham-hwm
@) Opening and closing of shudents Mess and Antamsanm,
ih) Checking of shudents plinsis s per details submittest by thsm. -
U} Ensure that hosteliers faliow tha Nosiel ks, 1
I WM_d_mmmMM'mimHmﬁ:-
) Mass Cormmities < TwaThese shidénts
() Anteroom Incharge - Ono student/One:standny, ‘

() Guestroom Incharge . g studant/One standy;

[k mﬁgﬂmﬁ-mwmm bitkis and get signatures on i
of registrar avery day,

| h that keys of antesnam and guast roamn are depusitsd with nimiher by student |‘
Mge avary day.
. i AR, Maintain racord of all siudents 1o inalude g tallgwing --

I| R Y
if “1 o - Name.of the student,
(|| ot G g e




i) Famatiguardian nddrest and telophana No.
fﬂ Mama of Guests nlowod 1o mest, !
(vl Mame and adirens ot focal guardian with teliphone No.
(v)  Binod Geouw Medical History.

(vil) Aty oihar detalls

(f)  Erwums (e no guest stays in Mg hoatal with the studants at nght ar vigd nais ivmg
pecommodaion.,

{6} Muragemant ol librry in hestsl, o uny

(p}  Surprise check and aendanca |n the hosthl.

Q) Exarcien control cver Mess Incharge as laid down
(1 Exscise confrol over hostel int mess stalf. ] |

(s} Ensum that skck hoslors are unﬂudtlhl'flﬂﬁﬂﬂld tu.l’mm.umtntuﬁdlm!
troatrment and rapon the same (o fagikrar.

iy Recommand names ol Hesd boygr and profects
fu}  Placy imparant notices on notice baard, ' |
v} Chech grogaries on reeaipt ne per bil for quantty and qualily.
(w) Ensiuse ralion stor I properly managed.
|4} Held monthly intersction mestings of hosinlers and it Dinector Principal b such
mestings.
ly) Ghesk hosehaccounts.
(2] Muaintaln the folipwing decuments-
(] Ot pass register.
(i) Inoand cul regisier.
[l Attandance regiiler.
=TI Library iegister
Phinie i ﬂmmmwammm

ﬂT: -,u.ﬂ"ffl ﬂ‘sj& sty




il Sick repon registes.
("} Record ol repaire and mamtanance of building.
fan) Emmmmallmmhmmqmmmﬂmm
Int) Any othor duty assigned by DinctorPrineima,
Laundry Eacilities
N8, Nominated'selocied washar man will be alowed 1o cormia s the hisktel at specified 1

Charges tar washing ane Woning of cioths wawd e jaid down by hetul aithoiitios, Hoyeve, |
Bitts hostel washer woinan will only be engagan

() Room=m,
(0)  Alied sanvice charges, ke alocmcily; waka: cheaning ate
i

" 15, A'sttick mgiwer wil ba miintaioed by the waidén, which weuie sho the detais.cf rtion

ek CANSUTIRIOD and baiance oh dilly tishis. Tho siock register il be put up to Direcioe
Prine X1 P18, week bot 1A pevusal, A manihly state of puiscnitss and axpendiure of mion and




allisd Nems will ba preparsd by N8 warden and put up to DimeciorPrincipal for peresal and
mnwi.

Pay and Allowances of Ancillary Statt.

124, Tha anciliary services like codleng, cloaning of dishwlis, waite itle may ba out sousced
Hrrough private agency providing suth sarvices. Wharz this i3 not possible sncilary sill will be
empioyed on cotract. Tho contract ratss will be decidad by the institins Managing Commities.
Audit ot Accounts

125 Hastel accounis will be audied alongwith 1he collage sccounts by o Ghaners Acoountant
(CA) a5 par tules and procedute Wi down tor callege accounis.

|28 to 130 Blark




I 131, H]MHﬂiHIIMﬁMTﬂlﬁWﬂlmhmﬂﬂmmmmmﬂﬂﬂyﬂ |

oilowances of tho empioyeess angd depoell (e sama wih incame 1o suthontes » o, [@id gee
oy mem), il 'would be the responeitnlily of colleges to deduct the Inceme Tax and deposh in tima. '
AEsma i ! i1y i:'l!.'..-. a1 NSO i i'.-.. ir 3 I
132, Al Army Profesainal Gollegas are-avempt from paymen) of income Tax wnd filing of incoera
= et — cmelnr mmeEae 1 ﬂ““i “t IFTTIN 'h]' M" “Ht BE mnm "mm T 10 1T

132(A), It has bacome mandatey from 01 Apr 2010 to quate PAN for nen deducion
of tax &t source on fixad depatits. All Professional Calleges will therefora obtain PAN '
&t the earliast and quote, the same 1o 1he banks to avoid tax daduction 2! source.
bl HE AWES Ladthe bi. VS FM BRES JF 13 3t 1o, - |
of the infrastiugture of the colege

Properly
134, Proparty e beth immeawshle And mevabls will be taken on separate lsdgar changs. MES l

iame will be lakan on charge \n n sepamite edger All propesty ffame will b on the charga of
Ragistrar. Tne details am grean below -

{a) |mmeveble Property, Immovable prpesty will incluca land and & lems of clull
elestricm constructions within the coliege premisas. Full detalin of iImmovable propety o
building Mo, date of eonstruchion, rype of building, additionsmilaralicna, whisra on chargs of
any uniticollege ceat of canatruction, date of mauguration (1 applicabis) detats of damaition
oic will be maintalngd in sapiats ladges o btk -

()  Land s corractly Bald bs purchased and there s no encroachment, A conilicats
will ba rerdered o AWES.

wp  MES building ncluding TAS Huts, structures and tacilibes.
it {II!] Proparty consiructed from celiege fund, eliss roame. boundary wall e

it
(W) Details of Regimantal propsry permanantly tised In biilidings L e, fixtuiss ot the
| ecost of the cofloge e.g. curtaing, Projection systame, lights and sound sysbes i the
coliage auditonum, liled ioonng in stalf and ofher rmoms sio. 1

|

¥ Any ather stricture existing In calleg pramises.
(W) All trags inside colisge should be marked, held on charge and sccounted foe

E

.




iy Movablo Property, Al movabile propamy wil be centraly accounted for by the
Sagistrar. Separate ladgers will be mantaned lor MES larmiture, oan stores, hosta! kems,
ApTTE SIOres, SmpAed équlpeant, lab equipment e As and when sty lem 4 purchasnd
by the purchise conunites, * wil be taken on central ladger chargs by means of 4 CRY
giving all delails, cost name of fim, liks relerence ate. The slons will e gven on loan lo
vatlous labefollicens lof dally uss. Tha loan vouthers will ba meawed dvery yaar. Tha
gancurned Lacturenvpemonaatudants will hare after be responaible lor iner safaheeping
Any joazeg, breakagas, theft etc will be repored mmediately to the Regisrar by the indindual
gonooTnRd,

138, It s of utmont mporance thil articles of valse b propeily stored se that these may Se

made usa of readily B8 and whisn redimel and dso seive (ol e sl petod of thalr gfactve
it Thiy fofiowing safeguards in regard jo stockong of amicies should be complad with =

() Valuable articles She Computar, Mic-oscopa, Epidisscope, Firm Strip Projector,
Tirlevision sel, Porshie Micmecopes slo. shoud be kept locked il ihelr containers have
Beking arangamant ind somsd in sl gimiranhs, One s6 of key's of tha almirah should be
with the Locturer-in.charge snd anothar sat with the Principal.

(Bl  Whermseramicies nive maching numbars, a nota of e machne numbers should be
Wapt In the stock regmber for e purpose of Wentificaton,

(] Amﬁuﬂhnﬂmmwwumhﬂvmuﬂﬂhﬂmﬂhvmndnmmm
mmdhmhm.ndmm of purctans (lar exampls Almicah Weodsen- ALM-W-
1/868). The serial numbars should bie roted in the stock tegistar for the putpose of
identilication. A reglsles of list should be miintiined in' the respective roome. Lecturers will
tr mnde responsitie for ey furniture 0 class roome. Amcias of fumiture I 1IN0 comemon
roeme should &e pul in charge of a nominaisd senlor jeciurmy.

{ed} HﬂﬁuhmﬁnanFuﬁn’lﬂmm. Prysical Balance, Anayvticsi, Bolance
#it shouid be kapl i sutlalle cases and ohpd when mot in ese

e} Al glassware sholld be handied canelully durlng demondtrations of experimerts
Glaaswore ghould be stbted in the laboralory rooma or as naar ma patditie so'that the

—— r||'|
13!'. m?imhhhﬂdwlhum
ATy Lol

[(a} Valuabla articies irtended for domoristration purposas of doing axperiments should
anmnlmﬂuphﬁnﬂwprhnhhhmdhLﬂhmﬁ

Dimonstrutor.




137.

b} Chemicals ard consumabile Hems mguirad far cofalmptitn In experiments shold
riat b (seudd i jargs Quantlms o e slucenis 4o 23 10 Prives! wastags

(el Fetarenge biooks stould not be (ssued by the Libearian to the studants lor stdy ar

P, Thase Shoull also ol be lsaind 10 N8 tancham ascegt for alerance wvl el on
thi same dity undsr proper recaipt A regisinr should be malntained for the purpose of
Hesting ard monidonig the retum of libkery booke- As an absolufe rule, he library Botks
should bo-nllowed ho rEmmn. with the sjudens | teschers (iInakuding 1he Principnl) longer
fhan necassary. For the purposa of conmuetion of the annual physical venfieation, the Libradan
shall be responiible 1o celect back all the |ibrary tooks trom the students ad tsaching il
belore the clage of the college for vacatan.

(dl - Exboptin ik ciss of aricies which will be corgbied in the'proddss ol sxporimania.
no amcle should be struck off from the Stock Rogister evan @ it o leal or damaged, befor
#p vaiue & wnften oft by the competent authonty. Tne approval of the Managing Commmos *
4 necassany for stking off an artlo anqm;hmum in casa lis
writs off does net (gl wihie the powers delegaled to the Principal Chemisals and omer
consumiable articles usad tor exparimants should be shown ns issded on dey-lo-dey o
weakly basis @ muy be fagea cormpmian and e &nly 0 the Slock regision silestad by the
LecwresDemonstrEior

] MWﬂimmmMummimmrmﬁhleﬂmu

1o account lor the same on fornightly basls, The pumpess lar lssus should be wuten clesiy
and the list 5 1o be countarsignad by tha Ragistrar. Tha Ragistrar should késg b progar

caitiol avar ine consumption of irticles of siationery 8o iis loengure that thers |5 no wastige.

fa)  Physical Verification of ariléles in stook In the seence borsiones, inmry, craft rooms, |

art room, etiice (in respect of stationury snd ofice equipment), etc. should be conducted -
(1 Once ayearin May & Jure aftsr the Anunl Examirabon i@ ower and not fams

than tha and of vacation prateradiy dunng e vacation, and the nagesses or shortagos
roticed atiractid in 8 finl, departvont-waes. 0 (he falirecng farm in Eplcate -

O THE DEBARTUMENT

Mt of Stotk ss per Excoss () | Besutto!

Stock
Ragsotat | the aricls Bocw Prymcal | Shottage |-} | investigation
Page No Register | verification

{an) Exgesses, Excess will be mnvestigated 1o find out sny omission of shortage
G Eocmieie M A A g B e rocalved: THIY shisull
e brought to accoynt in Ine Siock Regigter with sutabie emans and propa:
sleps taken to saleguard against such omisgiens or commissions in uture.

n

|
\1

I
|
|




(ab) Shodsges, Shorsges indficale lossas or breziuages in handing sad as
such require detailed invastgabon Losses wil] be made gaod by e smom
= hobdor

(i}  Whenever (hans Is & change In the incurbency due to tranafer, dests, sic

138, Lons of Sfores

(8} n regard 10 loss of siore ouk to 1helt, nepont should bo sent o Chalrman ond HO
Commang simutansoauty,

b In regard to looses of siares aitfar (han disa to thalt, respanislbility his 16 be lxed on
tha stoick Moldes For this purpose o rapor will b furnshed immadiatoly atinr such losses
‘come o netce.

)39, Breakpges, I regand 1o lows of stores due to broakages, action wil) e ten ag indcatng
trelow - ' '

W A= eng when broaxage anses, achon will be taken jo fix responsiodiy o the studesnt
or Mol &t tauf) and 10 recover 1he cost proe or marvet price, whchewer & highsr A recemt

or IAFA-175 shouid b issued 1o fhe person concemed sndihs amount crediied o Asse
H-pmumuFun&. A note ol the breakage will be kept In o register

(b} As rogoards other treaksgen, thal are acoidenial, breakagss while conducting
oxponments, an on Ma spol investigation shouid be conducted by the PrmopalThractar
and the result thareot recurded in a regiates walch ihaula be mnintalned fof ench departmand
separatly. The hroken articles should be presarved for investigasan by It Candemnation
Board.

Depreciation of Property Homs,

140, The fullowing polices and guidalines for doprecation of property Ims. will bo lolowed. A
property ledger will be maintnined showing detals of ariginal price, dnpreciafion and present
valus of propesty lmms. | will b ensured that tha yearly smalnt ereditod in asss! raplhcomant

¢ und most @l least be equal 1o tha 1otal dapreciated amaunl of propermy Neme. Annual Stpck
Taking Board would aipe carryout and faflact deprecafion of fams m tha Annual Srock Taking
Board proceedings. Depreciation of property Bems wiil be coane in accordance with following
sl e -

{n) Mathod ol Dapreciation, Wiitan Dows Valug [WDV) Method will bo tolicwad lor
depreciation ol proparty tems. WDV melhod 15 ifustrated beiow: -

() Cost il Anicta As 100.00

) Attae firgt year value is 100-00% of 100 Fis 100 - At 20 = Fis 80.00
(Where degraciation s 0%

- A ﬁwwmmqumm-huﬂm Rs 80 - Ra 16 =Fs. B4.00

a5




v 1' (b) Porce elniil The datais of perceniages of
i Wlﬂrmmmm“uma Theas percentages are maximum
! lox dpraciating the pruperty lems on annudl bas's, Tha Board of Officers has tha pawers
| l of racammending. mmﬂmmﬂmaumthrmMmm
AN ol proparty fems.
141, Candemnaiion Beard, Following pracedurs will e noagad in (s (egen -

-. T fm) Ass00m s the annual physical varfication 8 completed. a Condemnatien Board consising
| ot ome mamber of the Munagement Committes and th twa leciurars will bo constituted to
. || Inesstigats into the deficiencies in he stoch and make recemmendations 10 e Managarmet
Comnifies siiher for tha recovary of the cost of articlen or write off the casf price of ke anicles,
Juttified. While makinj récommandalions (o wte off, lha Condemnaticn Baard should taki into
corsidsration 1he period of effectve ie of the arficle wherever the samp hos bean prascribes of
e narmal panod of lite.
' ()  Tna mpon of the lessesbreakages should b2 senf 1o the Chairman alerg with e mints
- of Ihe Candiemnaticon Baand by 01 Jul anch year
(e} Dh feotigh 6 tha order of tha Chititman, sition will b takin by the Disectior &8 indicstad
tharin. No article will be weitten off from e Stock Regisier withall propar boafd procesdings

and a ralerence lo the sanchon numbar and date should be given in the Stock Regisier in suppon
of tha entry tor wite oft.

(d) Al oreaknges | losses should tie witten off ledger chamge by means of CIV giving 1ul
| mummelmmmmme
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T pricmedrge of Aqnuel Sveck Trimd Baatd wami bt
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(@) B miarest an corpus will be creded in Assol Aoplacement Fung,

fa) 1wl b ensured that addiion to Assed replacernant Fand svery year should at et
h-nquulnﬂlnrmhdraluld mavatie propery (lems.

@:%’- Unsdirviceabla tems will ba' reglaced lrom the items purchasad trom Assst

Rapiacemant Fund.
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145 Retantion. Trﬁhﬁn_wl.ngdmunmm n connection with accourts und Tundd will be ratajned
for m poriod of 1an years -

ja) Columnar Cash Book with connected Receipta #nd Issua Volcharn

B Casn Accouni with Rocepts and izsun Youghers

(e Peceipe Book

id)  Acoodnts pertiining to Grants ¢ Corpus.

(o) Apdit Repors,

i Procesdings of Court ol lnquiry padaining 1o tinancil (regutarities

{g) Contracis / Agresmanis.

(N} Appeintment lefters, agraements and accounts of ampliyess
148 Tha foliowing docurmants will ba retained lor a piriod of ve years:-

(a) Fes relating W purchass fmnsactions

()  Docdments petaning fo intor fung Transtars,

[t} Maonthly Statarient of Accounts
147. Destruction: A Board of Ofticers will be assemblad annually far the purposa of
rrcrmmarading financial documants Inmuﬂnmm. Tha recommentiations of the mum
wil be subsriited to thie Chairman. The documents will only be deéstroyed atter approval ef tho
Chalrman. Ihwill be ensged hatl documecits invalving [igaion wil not ba dastrayed Wi finalzatican

ol the case. Suniady dgcuments refating to apdit obisctions will be retaingd il such time audit
objsatiiorm Ate seifled,

TAand DA
146, All empioyess of conege wnan detniled on duty 10 procead 1o ofhar stabons are sMitied 1o
TA and DA as applicabie to Central Governmant employess. For tmvel by Road in ones own

Aranspant | by Al price parmission of tre Chinirman will e obtaingd. All such moves will be cariod
out with the prioe ganclion ol Chiirman and will ba kept 1o the bonmest minimum

Reporling of Missppropristion/Losaes of Money

149, Cases of mis-app! and losses of money wil be mpaned by PrincipalDisaeioe and
1 10 higher Ay immediatsly o oeciirence and Ga sobn ns these comd 1o notice.

ftwill be eepured thil the deliis on it lalowing an incudid in th pronpeclus:-
,:':1‘1:,. 'Fae Stustyre, time and mode of paymant,
S (el sHoste! e time & mooe of paymant,
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Detalis of ragisiration charges,
14} Cont aof Acmisgion forms ang date of submission.
(8) Security deposit

ity Astind

gl Prospoctus and Admission loim charges.

" Incoms Generation

151, Whars hunds fequired for expansion of callage cannot be tound fram the resan lunde, the
managament may faise tham by drganizing fetes. securing grant |n aid, m:mm
contribution (with na sirings aftacted) ar by such othor means au it may dedm fit n.g. ranling oul
of autfitorium for conduct of writtan examinations, intarviaws, purent teachom meel, varlaty

;ﬂ;ﬂ;ﬂnﬂﬂmﬂlﬂhﬁhﬁﬁlﬂm keaping ite dgnity and umu#nnnqﬂm

_iﬁ?_ DitecsorsiAddillanal Directars will parform the hﬂm"lﬂlﬂ fungtions renting 1o the finaneia)
manageiment in colisges in thalr areas of |urkstiction:

fm)  Monior and sorutinize collegs adoouni.

() Vit each collagn ml least oncea year.

(6}  Manitor thal the rules and regulations ard palicies tald down by HEO AWES ars
_ -

| @l Serufinizs the catn and raie ohssrvabons. If any.

(€] The tollowing documents are ta be chocksd during visits 1o the Collegas:-

< Cotpus and ploughing bace of SI% of irtesust uared on it
() Assslreplacement fund, 50% ol interesl samod on carpus |8 10/ be craditad |
(H)  Autit report and acsion taken on obsarvations of Charamd Accountant.
(v} Unilization of varous grants.

Imptementation of rulas and regulations and palicias of MO AWES.

]r mmmmm Incoma end expendiure foilow the provisions of

!
E
]

| il ) —
TG
3 nm.,‘,?_' m  Ehecking of aufhortzad estabishmant and staf heid.
Jallmnthiar & =i

_]




gl Ewpenditure on services (e efeciniciy waier, hired raneport, college iransport, hring
of daily wages, meszing fazilos aic.

183, The rales ol payrmeint 1o Visliing Facully and Gt Lecturm wil b (asd dowh By |nstilote
Muanagisg Commities. Visiting Faoulty and Guest Lectuners will be paid aczardingly.
Charges tor Campus Acgommegation

154 Faculty and ataft gven resoetil accommodaion by (he callege will net be pard HRA. A
sultatie amount on account of rant. witer, sleciicty efe may be charged from inem. The mate of
sach charges will e Lssd down by ths Institute Manoging Comimiftne

Inaurance

155. Al colipge empjoyees and students are mgured for accdental dentnssass of imbs under
Vidynrini Surakasha Kevach taken from €101 Lombard Infumance Company Limben. Tha erms
el sondiions of tha insurtirce are negatiaied every year. Coliges wil larsard el subscrgtons

156, Collages will pay atliimion tes 1o ths urivemty, Guaartne lrom e banks will be pravided
b S ity State Govi as raguired. Maragement celleges will pity 11Ms for const of CAT as
il down by (IMs. Other Colleges may pay foes 4 thair admizslon tiests are conducted by oihsr

apanization
Purchase of Lind

157 Land will e purcnnsad on the name of AWES, Proper recond will be mamtained captuining
i cetalls. 1 will be ensuted that the land of Ma Msliluon & not enamachn.

158 The laliowing repars and relurts will e submitied 1o HQ AWES -
(8] infermanan dots on quartsly baz.

(o) Audit repott of collieges wilh ubservitlions and actons taken.
{8} No snsrgashment on lnd of the iFxtituts

M- Chsza of aocidents, assaults and affray, Un nahiral daath, mgging immokal, behivior,
damnge to propetly. loss ol Mo and taxunl harssamesnl would be feportad on cocumence.

- '.I:_,'tf-,}i.‘] " Crange ol PrincipalChaimman on ccoynence.
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Appendix "A'
(Retars 1o Para 140 (b))

1.  Fpmiture teme like Sofa Sats, Crairs. Bods ¢ic 20%

2.  Compuser =4

i Eleciric lemi 25%

4. Genaralnt Sat Flig

5  Automoblio 15%

8. Lab lteme (nplements 10%

7. Crockery 20%

8 Cullary - = 0%

9.  Gamia CopperFlowsr Pots [Steal/Bmas) 10%

10. Sport Fatures [Parmariantly Heed with groundiwall | 15%

11, Elsctronle lems aNs

1. Fis Fghting Equipment 10%

’ 13 PA Equipment 5%

14  Bigycla - 15%

15. Vacuum Cleanar 25%
‘ 6. Camegra 25% ]
17. Pid logks 25% |

18, Black Boams 15%

1% Dumes’ Mats %

| 20. Glabe Geogriphic 10%

21.  Play way Equipmant 1%

2. Swel Bon 10%

23 Brial coses’Sult Cazés 15%

i [terms (ke Curtaing. Covess. oushion ate 20%

ﬂm“gmmﬂ and aiso the maximum pesaitils deprecintion. Board of aificerh during
may nol depreciale By the lnid down parcentaga.
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